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WELCOME TO PRINCETON ELEMENTARY DISTRICT #115

Lincoln School is proud to be a Caring School Community. At Lincoln School, we work to
create a school community that is inclusive, caring, stimulating, and supportive.  Students work
to develop self-control and fundamental values such as responsibility, respectfulness, fairness,
helpfulness, and kindness.

The Caring School Community program is designed to:

● Build caring relationships with and among students, school staff, and families that are
characterized by genuine warmth and interest

● Directly teach social skills using daily lessons that focus on rules and procedures,
self-management skills, interpersonal skills, and executive functioning skills

● Create calm, orderly learning environments through the use of effective classroom
management practices

● Help student acquire self-discipline through a caring and effective approach to discipline;
that is, to build self-control, conscience, and sense of responsibility from within

Of course, following all school and classroom rules is part of our Caring School Community.

*************************************************

In addition, P.E.S. will continue to integrate core values.  These core values are referred to as
the SIX PILLARS OF SUCCESS.  The meanings of these pillars are defined below:

*Responsibility - be accountable.  Take responsibility for the results of what you do and don’t
do.

*Respect - accept each other’s differences in a polite manner.

*Citizenship - understand, appreciate, and do things to make life better for self and others,
including patriotism, democratic principles of freedom, justice, and equality, proper use and
display of the American flag, recitation of the Pledge of Allegiance and voting.

*Trustworthiness - demonstrate honesty, integrity, promise-keeping, and loyalty.

*Caring - be considerate, kind, compassionate, and generous.

*Fairness - go by the rules and treat everyone the same.

As we integrate these SIX PILLARS OF SUCCESS into the P.E.S. District #115, we thank
you for integrating these into your family practices as well.
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1.  ACCIDENTS - FIRST AID – ILLNESS - Our primary objective is to prevent accidents by close supervision. The
school is equipped to render only minor first aid when accidents occur.  Parents/Guardians will be contacted and requested
to come to school and assume responsibility for any additional health care.  An Emergency Information Card is sent home
each year for the parents to update.  This information is essential and is often referred to when the child needs medical
attention.  Parents/Guardians of students who become ill at school will be contacted to come for their child.

2.  ATTENDANCE / TRUANCY - Attendance at school is compulsory.  Parents should be aware that repeated absences
have a negative effect on learning and many times result in lower grades.

A) Parents or guardians should call the school prior to 9:00 a.m. to excuse their child from school. Students who
are absent for reasons other than sickness must be excused in advance.  In some cases, the absence will be
allowed but will be unexcused by State Code.  At the discretion of the principal, a note may be required. The
school will try to contact parents at home or at work if the school is not called.  If a student is home ill for several
days, only one phone call is required the first day the student is absent.

B) If a student’s attendance is irregular during a semester, the principal may contact the parents and arrange a
conference.

C) If a student becomes ill during the day, they must check out in the office.  The parents will be contacted by
phone prior to sending the child home.

D) Excused absences are granted for illness, attendance at funerals, medical or dental appointments that cannot be
scheduled after school hours, and special reasons requested by parents in advance of the absence.

E) An excused absence is granted when a student has followed the Princeton Elementary School District’s
attendance policy.  The student has equal time to the time absent to make up work (i.e. absent three school
days-student has three days to make up work).

F) Unexcused absence is assigned when a student fails to follow school attendance policy.  The student will be
considered truant from school.

G) TRUANCY - Student attendance is critical to the learning process. Truancy is therefore a serious issue and
will be dealt with in a serious manner by the school and district.  Students who miss more than 1% but less than
5% of the prior 180 regular school days without valid cause (a recognized excuse) are truant.  Students who miss
5% or more of the prior 180 regular school days without valid cause are chronic truants.  Students who are
chronic truants will be offered support services and resources aimed at correcting the truancy issue.

If chronic truancy persists after support services and other resources are made available, the school and district
will take further action, including: a) Referral to the truancy officer; b) Reporting to officials under the Juvenile
Court Act; c) Referral to the State’s Attorney; d) Appropriate school discipline. Astudent who misses 15
consecutive days of school without valid cause and who cannot be located or, after exhausting all available
support services, cannot be compelled to return to school is subject to expulsion from school. A parent or guardian
who knowingly and willfully permits a child to be truant is in violation of State law.

H) In the interest of student safety, we request that parents contact the school if they are aware that their student
will be tardy.  In cases of repeated tardiness, the school will contact the parents.  In cases of occasional tardiness,
it will be reported to the parents by means of the report card.

3.  ASBESTOS NOTICE - The Princeton Elementary School District #115 Asbestos Management Plans have been



prepared  in accordance with the Asbestos Hazard Emergency Response Act (AHERA, 40 CFR 763) for the respective
school year your child is attending.  Copies of the Management Plan are available at the Administration Building, 506
Dover Road, Princeton, Illinois and in the office of your school.  These Safety Sheets are available for your inspection
during normal business hours of the office (Monday-Friday, 8:00a.m. to 4:00p.m.) and during other times by special
arrangement. We request that appointments be made with us to review such plans.  To make arrangements, please contact:
Mr. Tim Smith, Superintendent at 815-875-3162.  A six month inspection was completed in April 2021, and the last three
year inspection was completed in April 2019.

4.  BICYCLES - The school expects the parents to instruct and accept the responsibility of their student obeying safety
rules in riding his/her bicycle to and from school. Bicycles are not to be used during the day.  Due to heavy pedestrian and
automobile traffic, the children who ride bicycles to school will walk (not ride) on the sidewalks around the school.
Bicycles must be parked in the racks located on the asphalt playground.  A student who is maliciously annoying other
students, or violating safety rules which create safety hazards to themselves or for other students, will be disciplined and
parents will be notified.

5.  BIRTHDAYS - Traditionally, students have been permitted to bring classroom treats as a celebration on their birthday.
It is recommended that arrangements be made for afternoon distribution of treats. This will allow the classroom teacher
the prime time earlier in the day for instruction, when the children are most alert.  Because it is impossible to know each
individual teacher’s instructional schedule, prior arrangements should be made with the classroom teacher. Birthday/Party
invitations of  ANY kind are not to be distributed at school.  This is due to the fact that we have had many students’
feelings hurt when they are not invited to these events.

6.  BUS TRANSPORTATION  & RULES
The district provides bus transportation to and from school for all students living 1.5 miles or more from the

school.  While students are on the bus, they are under the supervision of the bus driver. In most cases, bus
discipline problems can be handled by the bus driver. In the case of a written disciplinary referral, student bus
problems will be investigated and handled by the building principal.

Students are expected to follow all school rules while on the bus. Students may be suspended from riding the
school bus for up to 10 consecutive school days for violating school rules or for engaging in other gross
disobedience or misconduct. The school board may suspend the student from riding the school bus for a period in
excess of 10 days for safety reasons. The district’s regular suspension procedures shall be used to suspend a
student’s privilege to ride a school bus.

A student who is suspended from riding the school bus and who does not have alternative transportation to
school shall be allowed the opportunity to make up all missed work for equivalent academic credit. It is the
responsibility of the student’s parent or guardian to notify the school that the student does not have alternative
transportation to school.

***BUS TRANSPORTATION RULES***
1.  School bus riders, while in transit, are under the jurisdiction of the bus driver.

2.  Be at the designated bus stop on time to keep the bus on time.  (Don’t come out one at a time or running at the bus.)

3.  Stay off the road at all times while waiting for the bus.

4.  Be careful when approaching where the bus stops. Do not move toward the bus until it has come to a complete stop.

5.  Dress properly for the weather.  Make sure all drawstrings, ties, straps, etc. on all clothing, backpack and other items
are shortened or removed to lessen the likelihood of them getting caught in bus doors, railings or aisles.

6.  Take a seat right away and remain seated facing forward.  Keep your hands, arms, and head inside the bus.

7.  Do not leave your seat while the bus is in motion.

8.  Be alert to a danger signal from the driver.



9.  In the event of an emergency, remain on the bus until instructions are given by the driver.

10.  Keep your head and hands inside the bus at all times.  Do not throw anything out of the bus windows.

11.  Remember that loud talking, laughing, and unnecessary confusion could divert the driver’s attention and cause a
serious accident.

12.  Be absolutely quiet when approaching and crossing the railroad crossings.

13.  Treat bus equipment as you would the furniture in your home.  Never tamper with the bus or any of its equipment.

14.  Assist in keeping the bus safe and clean at all times.  No eating or drinking is allowed on the bus.

15.  No animals are allowed on the bus.

16.  Keep book bags, packages, coats, and all other articles out of the aisles.

17.  Do not leave books, lunches, or any other items on the bus.

18.  Be courteous to the bus driver and fellow pupils.

19.  Help look after the comfort and safety of smaller children.

20.  Do not ask the driver to stop at places other than the regular bus stop.  He/she is not permitted to do this without
proper authorization from the school official.

21.  Observe the same rules and regulations on other trips under school sponsors.

22.  Observe safety precautions at the point of discharge. When it is necessary to cross the highway, proceed to the point
at least 10 feet in front of the bus on the right shoulder of the highway where traffic may be observed in both
directions; then wait for a signal from the bus driver permitting you to cross.

23.  The bus driver is in complete command of the bus at all times and has the responsibility of enforcing all bus
regulations.  He/she may also issue any other instructions which he/she deems necessary for the successful and
efficient operation of his/her bus.  The bus driver will remove from the bus any student failing to observe the rules
and regulations, subject to administrative approval.

24.  Never run back to the bus, even if you have dropped or forgotten something.

***BUS CONDUCT***
All students must follow the District’s School Bus Safety Guidelines.  The Superintendent, or designee as permitted in
The School Code, is authorized to suspend a student from riding the school bus for up to 10 consecutive school days for
engaging in gross disobedience or misconduct, including but not limited to, the following:

1. Prohibited student conduct as defined in School Board policy, 7:190, Student Discipline.
2. Willful injury or threat or injury to a bus driver or to another rider.
3. Willful and/or repeated defacement of the bus.
4. Repeated use of profanity.
5. Repeated willful disobedience of a directive from a bus driver or other supervisor.
6. Such other behavior as the Superintendent or designee deems to threaten the safe operation of the bus and/or

its occupants.



If a student is suspended from riding the bus for gross disobedience or misconduct on a bus, the School Board may
suspend the student from riding the school bus for a period in excess of 10 days for safety reasons. The District’s regular
suspension procedures shall be used to suspend a student’s privilege to ride a school bus.

***VIDEO & AUDIO MONITORING SYSTEMS***
A video and/or audio monitoring system may be in use on school busses and a video monitoring system may be in use in
public areas of the school building.  These systems have been put in place to protect students, staff, visitors and school
property.  If a discipline problem is captured on audiotape or videotape, these recordings may be used as the basis for
imposing student discipline.  If criminal actions are recorded, a copy of the tape may be provided to law enforcement
personnel.

7.  CAFETERIA / LUNCH - In an effort to provide students with an atmosphere and an environment that is
conducive to proper digestion, organization and order are necessary.  Procedures that provide the maximum in safety,
health, and the rights of others will be established and enforced.  Students will remain seated until they are dismissed.
Upon dismissal, they are to dispose of their trays in the proper container.  If students violate lunchroom rules, parents may
be informed and the student may lose lunchroom privileges. Children who bring their lunch will enter the cafeteria with
their classmates.  Milk is available for 40 cents per half pint carton.  No student will be allowed back in the building
during lunch recess without the consent of the duty teacher.

A) Lunch money will be collected daily or by the week. Students who have paid for lunches and are sick or
absent will be given credit for those lunches that have been paid for when they return to school.

B) Lunch Period for Grades 3 and 4 will be from 11:55 a.m. to 12:35 p.m.  Grade 3 will eat lunch first and then
have recess. Grade 4 will have recess first and then eat lunch.

C) Cost of student lunches will be $2.45 daily or $12.25 weekly.  Adult lunches are $3.50/day.  Cold breakfast is
available before school until 8 a.m.  Full price for two items is $1.60.  Extra items are available for an additional
cost.

D) Children who bring packed lunches may buy milk for 40 cents.  Extra milk for hot lunch is also 40 cents.

E) Students will not be allowed to accumulate lunch charges.

F) Students are prohibited from possessing or using high caffeine products at all Princeton Elementary
Schools.  Examples of products banned include, but are not limited to, Jitterbeans, caffeine tablets,
Monster Energy, RedBull, Chocolate covered espresso beans, NOS, Jolt, 5-Hour Energy.

8.  CHILD ABUSE - For the safety of the children, teachers are required by state law to report any injuries to a child
that may have been the result of child abuse.

9.  COMMUNICABLE DISEASE - The school will observe recommendations of the Illinois Department of Public
Health regarding communicable diseases.

1. Parents are required to notify the school nurse if they suspect their child has a communicable disease.
2. In certain cases, students with a communicable disease may be excluded from school or sent home from school

following notification of the parent or guardian.
3. The school will provide written instructions to the parent and guardian regarding appropriate treatment for the

communicable disease.
4. A student excluded because of a communicable disease will be permitted to return to school only when the

parent or guardian brings to the school a letter from the student’s doctor stating that the student is no longer contagious or
at risk of spreading the communicable disease.

10.  DAILY SCHEDULE - Parents are asked to see to it that their child does not arrive any earlier than fifteen minutes
before school starts.  The school day begins at 8:00 a.m. and will dismiss at 3:00 p.m.  Only students who ride the bus



may be at Lincoln School prior to 7:30 a.m.  Doors will not be open until 7:15 a.m.  The first bell rings at 8:05 a.m.
Anyone arriving after 8:05 will be marked tardy.

11.  DISCIPLINE POLICY - Student conduct that for any reason disrupts class work or involves substantial disorder
or invades the rights of others will not be tolerated. The following are examples of inappropriate behaviors that will
require some disciplinary actions:

1.  FIGHTING
2.  STEALING
3.  CHEATING
4.  FOUL LANGUAGE
5.  USE OF OBSCENE GESTURES
6.  ROWDY OR BOISTEROUS CONDUCT
7.  OPEN DEFIANCE OR DISRESPECT TO SCHOOL PERSONNEL
8.  INTENTIONAL DESTRUCTION OF PROPERTY
9.  THROWING ANY OBJECT OR MATERIAL WITH THE INTENT TO HARM OR ANNOY
10.  OPENLY DISOBEYING ESTABLISHED SCHOOL PLAYGROUND RULES
11.  HARASSMENT OR BULLYING IS NOT TOLERATED.

Disciplinary action will begin in the classroom where minor infractions are handled by the classroom teacher. Typical
disciplinary procedures in the classroom include: verbal warnings, reprimands, a time out period, recess restriction,
parental conference, or referral to the principal.

When a student is referred to the office, the teacher referring the student should contact the parents concerning the
problem.  A referral to the principal is to be used when the teacher’s in-class disciplinary system has failed to correct what
the teacher feels is unacceptable student behavior. Some typical disciplinary actions when the student is referred to the
office are: recess restrictions, verbal reprimand, playground restrictions, parental conference, loss of field trip privileges,
in-school suspension, or out-of-school suspension.

SUSPENSIONS---There are two forms of suspensions, OUT-OF-SCHOOL and IN-SCHOOL.  During an
out-of-school suspension, a student is sent home and not allowed to attend any classes or school functions.
In-school suspension requires the student to attend school, but the student is isolated from other students and is
required to do school work.  Students are only suspended for flagrant or repeated misconduct.

EXPULSION---When behavior change has not been affected by other discipline procedures, expulsion may
result.  Expulsion is the removal of the student from the classroom and school activities for a period of time not to

exceed the school term.  Only the Board of Education may expel a student.

DUE PROCESS - Due process procedures shall be observed whenever serious disciplinary action is directed by
either a teacher or a school administrator toward a student.  Serious disciplinary actions include, but are not
limited to, academic suspension, suspension from school, and expulsion.  Due process generally requires, before
final disciplinary action is taken, that:

1.  The student be advised of the misconduct with which he or she is charged and of the proposed
disciplinary action;
2.  The student be offered an opportunity to admit or deny the charges;
3.  The basis of the charges be explained to the student if the student denies the charges;
4.  A further opportunity be offered to the student to respond to the charges and the proposed disciplinary
penalty;
5.  The final decision will be communicated in writing to the student, and in appropriate cases, to the
parent.
6.  If the administrator determines that a student’s presence in school will pose a continuing danger to
person or property or constitute an on-going threat of disrupting the academic process, he may



immediately remove the student without prior notice and hearing.  Except in cases of disruption or where
circumstances make it vital that one or several be removed from school property immediately, students
shall not be released from school during the school day without notifying the parent or guardian in person

or by phone.  Any student suspended, expelled, or returning from an alternative school setting will meet
with the school administration and/or school counselors upon his/her return to discuss and plan for any
obstacles that would inhibit the successful reentry into the school setting.

DRESS CODE - Clothing or shoes that are hazardous to the safety or a distraction to others will result in the school
contacting the parents requesting more suitable clothing be brought to the school for the child.  No short shorts, tank tops,
spaghetti strap tops, inappropriate slogans, or flip-flops (at recess or P.E.) will be allowed. No heelys or shoes with
wheels are allowed. (The examples given are not all inclusive.  Other inappropriate/unsafe clothing or shoes will be
subject to the same standards and consequences.)

RECIPROCAL REPORT OF CRIMINAL OFFENSES COMMITTED BY STUDENTS - The Police Department
and the School Principal will verbally report to each other the following activities when committed by a student enrolled
in the Principal’s school: All cases involving illegal or controlled substances, weapons of any type, gang activity, a serious
crime or felony, and any other cases for which the reporting may be beneficial.

BULLYING - Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to
educate. Preventing students from engaging in these disruptive behaviors and providing all students equal access to a safe,
non-hostile learning environment are important district and school goals.

Students are encouraged to immediately report bullying. A report may be made orally or in writing to the building
principal, district complaint manager or any staff member with whom the student is comfortable speaking. All school staff
members are available for help with a bully or to make a report about bullying. Anyone, including staff members and
parents/guardians, who has information about actual or threatened bullying is encouraged to report it to the district
complaint manager or any staff member.

A reprisal or retaliation against any person who reports an act of bullying is prohibited. A student’s act of reprisal or
retaliation will be treated as bullying for purposes of determining any consequences or other appropriate remedial actions.

A student will not be punished for reporting bullying or supplying information, even if the school’s investigation
concludes that no bullying occurred. However, knowingly making a false accusation or providing knowingly false
information will be treated as bullying for purposes of determining any consequences or other appropriate remedial
actions.

12.  DRUG PREVENTION PROGRAM - The use of illicit drugs and the unlawful possession and use of alcohol is
wrong and harmful.  Therefore, the Princeton Elementary Schools will provide an age-appropriate, developmentally based
drug and alcohol education and prevention program for all students in all grades.

The Princeton Elementary Schools strictly prohibit the unlawful possession, use, or distribution of illicit drugs, tobacco in
any form and alcohol by students on school premises or as part of a school activity.  Students that are engaged in such
activity will be disciplined consistent with School District Policy and referred for prosecution in accordance with local,
State and Federal law, up to and including possible expulsion from school.  Those disciplinary sanctions may result in
suspension from school up to 10 days and/or expulsion. Parents will be notified and a report will be provided to local law
enforcement agencies.  The student may be recommended to complete an appropriate Rehabilitation program which may
include: 1) Student Assistance Program 2) Substance Abuse Counseling along with 3) Non-school program referrals to
other outside service providers.  Student compliance with the standards of conduct is mandatory.

13.  EARLY DISMISSAL OR SCHOOL CLOSING - It may be necessary to close school unexpectedly due to
severe weather, power failure or other reasons.  In the event of an emergency, the radio station in Princeton (WZOE - 1490
AM), BCR Alerts, and Blackboard Communication Alerts will be notified and will inform you of any change in the



regular schedule. It is recommended that the parents or guardian develop a plan with their children in the event of an early
dismissal.  If it is not possible to develop a plan that will provide proper care and safety for your children, please contact
the school for assistance in developing a satisfactory procedure. If the situation warrants, due to an emergency, students
will not be released to parents until it is determined to be safe by school and law enforcement officials.

14.  EMERGENCY CARDS - Two identical emergency cards should be filled out.  The cards are extremely helpful in
the event of sickness or injury.  If, during the year, changes take place (i.e., home phone, address or place of employment),
please notify the school office.  One card will be placed in the office and the other will be for the classroom teacher.

15.  ENGLISH LEARNERS -The school offers opportunities for resident English Learners to achieve at high levels in
academic subjects and to meet the same challenging State standards that all children are expected to meet.
Parents/guardians of English Learners will be informed how they can: (1) be involved in the education of their children,
and (2) be active participants in assisting their children to attain English proficiency, achieve at high levels within a
well-rounded education, and meet the challenging State academic standards expected of all students. For questions related
to this program or to express input in the school’s English Learners program, contact the building principal.

16.  EQUAL OPPORTUNITY AND SEX EQUITY - Equal educational and extracurricular opportunities are
available to all students without regard to race, color, nationality, sex, sexual orientation, gender identity, ancestry, age,
religious beliefs, physical or mental disability, status as homeless, or actual or potential marital or parental status,
including pregnancy. No student shall, based on sex or sexual orientation, be denied equal access to programs, activities,
services, or benefits or be limited in the exercise of any right, privilege, advantage, or denied equal access to educational
and extracurricular programs and activities.  Any student or parent/guardian with a sex equity or equal opportunity
concern should contact the building principal.

17.  FIELD TRIPS -Field trips are a privilege for students.  Students must abide by all school policies during
transportation and during field-trip activities, and shall treat all field trip locations as though they are school grounds.
Failure to abide by school rules and/or location rules during a field trip may subject the student to discipline. All students
who wish to attend a field trip must receive written permission from a parent or guardian with authority to give
permission.  Students may be prohibited from attending field trips for any of the following reasons:  a) Failure to receive
appropriate permission from parent/guardian or teacher; b) Failure to complete appropriate coursework; c) Behavioral or
safety concerns; d) Other reasons as determined by the school.

Any parents wishing their child NOT to go on field trips should notify the school in writing prior to the field trip.

18. FINES, FEES, AND CHARGES; WAIVER OF STUDENT FEES - The school establishes fees and
charges to fund certain school activities.  Some students may be unable to pay these fees.  Students will not be
denied educational services or academic credit due to the inability of their parent or guardian to pay fees or
certain charges. Students whose parent or guardian is unable to afford student fees may receive a fee waiver.  A
fee waiver does not exempt a student from charges for lost and damaged books, locks, materials, supplies,
and/or equipment.

Applications for fee waivers may be submitted by a parent or guardian of a student who has been assessed a fee.
As student is eligible for a fee waiver if at least one of the following prerequisites is met:

1. The student currently lives in a household that meets the free lunch or breakfast eligibility guidelines
established by the federal government pursuant to the National School Lunch Act; or

2. The student or the student’s family is currently receiving aid under Article IV of the Illinois Public Aid
Code (Aid to Families of Dependent Children).

The building principal will give additional consideration where one or more of the following factors are present:

● An illness in the family;



● Unusual expenses such as fire, flood, storm damage, etc.;
● Unemployment;
● Emergency situations; or
● When one or more of the parents/guardians are involved in a work stoppage.

The building principal will notify the parent/guardian promptly as to whether the fee waiver request has been
granted or denied.  Questions regarding the fee waiver application process should be addressed to the building
principal.

Pursuant to the Hunger-Free Students’ Bill of Rights Act, the school is required to provide a federally
reimbursable meal or snack to a student who requests one, regardless of whether the student has the ability to
pay for the meal or snack or owes money for earlier meals or snacks.  Students may not be provided with an
alternative meal or snack and the school is prohibited from publicly identifying or stigmatizing a student who
cannot pay for or owes money for a meal or snack.

19. GRADING & PROMOTION - School report cards are issued to students on a quarterly basis.  For questions
regarding grades, please contact the classroom teacher.

The decision to promote a student to the next grade level is based on successful completion of the curriculum, attendance,
performance on standardized tests and other testing. A student will not be promoted based upon age or any other social
reason not related to academic performance.

The general policy of the Princeton Elementary District #115 is to encourage and assist each pupil in the school district to
move along in a continuous growth pattern of academic achievement in harmony with normal and social emotional
development.  It is the philosophy of District #115 that grade placement of each student should serve the best interest of
the student and curriculum requirements, and that each promotion and retention will be decided on its own merit.  The
classroom teacher will have the primary responsibility for recommending the promotion or retention of each student,
subject to review and approval of the principal.

In arriving at a decision for either promotion or retention of a student, the combined views of the teacher and the principal
are taken into consideration, along with those of the parent/guardian.  The determining factors will be social and
intellectual maturity, progress in basic skills, reading level, results from standardized achievement tests, class work
assignments, and observations.

If a student does not qualify for promotion to the next grade, a remedial assistance program will be designed for that
student, which may include, but shall not be limited to, a summer bridge program of no less than 90 hours, tutorial sessions,
increased or concentrated instructional time, modifications to instructional materials, and retention in grade.

20.  HOMELESS STUDENTS - P.E.S. Dist. 115 is sensitive to the needs of homeless/displaced youth in the
district.  Determinations of homelessness will be made on a case-by-case basis following procedures and
processes embedded within the McKinney-Vento Act (Homeless Assistance Act).

21.  IMMUNIZATIONS / HEALTH EXAMS - All students are required to present appropriate proof of a health
examination and the immunizations against, and screenings for, preventable communicable diseases within one year prior
to: 1.      Entering kindergarten or the first grade;

2.      Entering the sixth and ninth grades; and
3.      Enrolling in an Illinois school for the first time, regardless of the student’s grade.

Proof of immunization against meningococcal disease is required for students in grades 6 and 12.  A diabetes screening
must be included as part of the health exam (though diabetes testing is not required).  Students between the age of one and
seven must provide a statement from a physician assuring that the student was “risk-assessed” or screened for lead
poisoning. Beginning with the 2017-2018 school year, an age-appropriate developmental screening and an age-appropriate
social and emotional screening are required parts of each health examination.



Failure to comply with the above requirements by October 15 of the current school year[1] will result in the student’s
exclusion from school until the required health forms are presented to the school, subject to certain exceptions. A student
will not be excluded from school due to his or her parent/guardian’s failure to obtain a developmental screening or a social
and emotional screening.

New students who register mid-term have 30 days following registration to comply with the health examination and
immunization requirements.  If a medical reason prevents a student from receiving a required immunization by October
15, the student must present, by October 15, an immunization schedule and a statement of the medical reasons causing the
delay.  The schedule and statement of medical reasons must be signed by an appropriate medical professional.

Eye Examination - All students entering kindergarten or the school for the first time must present proof by
October 15 of the current school year of an eye examination performed within one year.  Failure to present proof by
October 15, allows the school to hold the student’s report card until the student presents: (1) proof of a completed eye
examination, or (2) that an eye examination will take place within 60 days after October 15.

Dental Examination - All students entering kindergarten, second, sixth and ninth grades must present proof by
May 15 of the current school year of having been examined by a licensed dentist within the last 18 months. Failure to
present proof allows the school to hold the child’s report card until the student presents: (1) proof of a completed dental
examination, or (2) that a dental examination will take place within 60 days after May 15.

Exemptions - A student will be exempted from the above requirements for:  1) Medical grounds if the student’s
parent/guardian presents to the building principal a signed statement explaining the objection; 2) Religious grounds if the
student’s parent/guardian presents to the building principal a completed Certificate of Religious Exemption; 3) Health
examination or immunization requirements on medical grounds if a physician provides written verification; 4) Eye
examination requirement if the student’s parent/guardian shows an undue burden or lack of access to a physician licensed
to practice medicine in all of its branches who provides eye examinations or a licensed optometrist; or 5) Dental
examination requirement if the student’s parent/guardian shows an undue burden or a lack of access to a dentist.

22.  LIBRARY - In an effort to establish an interest and love for reading at an early age, the learning center and library
shall operate in accordance with these guidelines:

1) Students may check out two library books at a time.
2) Books will be overdue after a two week time period.
3) Books must be returned before additional books can be checked out.
4) Students may be required to miss recess until overdue books are returned.

It is desirable that parents assist the school in teaching responsible care of library materials, and the parent/guardian will
be expected to pay the replacement cost of books that are lost or damaged. Replacement costs are as follows:
paperback book - $10, hardback book - $20.

23.  LOST AND FOUND - Lost articles are turned into the office or put in the lost and found box in the hall.  If left
unclaimed for a period of time, the school will dispose of them.  The school is not responsible for lost items but may be
able to help locate them.

24.  MAKE-UP WORK - Make-up work is important and during students’ absence, due to sickness, vacation or other
unforeseen events, concepts may be introduced that are absolutely necessary for the student’s sequential academic
development.  Due to the difficulty of projecting the rate at which a class will progress, it is difficult to successfully
provide work prior to the absence.  Upon the student’s return to school, the parent’s and/or student should contact the
classroom teacher for the assignments that were missed. Students who miss school due to bus and/or out-of-school
suspension will be given 1 calendar day per school attendance day missed to complete academic work. In the event that



the bus and/or out-of-school suspension would involve missed time at the end of a grading period, the student will receive
an “Incomplete” on his/her report card until the allotted time for make-up work is complete.  After the work is turned in
and graded, the teacher will change the “Incomplete” to a letter grade on the report card.

25.  MEDICATION POLICY - Taking medication during school hours or during school-related activities is
prohibited unless it is necessary for a student’s health and well-being.  When a student’s licensed health care provider and
parent/guardian believe that it is necessary for the student to take medication during school hours or school-related
activities, the parent/guardian must request that the school dispense the medication to the child by completing a “School
Medication Authorization Form.”

No school or district employee is allowed to administer to any student, or supervise a student’s self-administration of, any
prescription or non-prescription medication until a completed and signed School Medication Authorization Form is
submitted by the student’s parent/guardian.  No student is allowed to possess or consume any prescription or
non-prescription medication on school grounds or at a school-related function other than as provided for in this procedure.

Self-Administration of Medication - A student may possess and self-administer an epinephrine injector (e.g.,
EpiPen®) and/or an asthma inhaler or medication prescribed for use at the student’s discretion, provided the student’s
parent/guardian has completed and signed a School Medication Authorization Form.  Students who are diabetic may
possess and self-administer diabetic testing supplies and insulin if authorized by the student’s diabetes care plan, which
must be on file with the school.  Students with epilepsy may possess and self-administer supplies, equipment and
medication, if authorized by the student’s seizure action plan, which must be on file with the school. Students may
self-administer (but not possess on their person) other medications required under a qualified plan, provided the student’s
parent/guardian has completed and signed a School Medication Authorization Form.

The school district shall incur no liability, except for willful and wanton conduct, as a result of any injury arising from a
student’s self-administration of medication, including asthma medication or epinephrine injectors, or medication required
under a qualifying plan. A student’s parent/guardian must indemnify and hold harmless the school district and its
employees and agents, against any claims, except a claim based on willful and wanton conduct, arising out of a student’s
self-administration of an epinephrine injector, asthma medication, and/or a medication required under a qualifying plan.

Administration of Medical Cannabis - In accordance with the Compassionate Use of Medical Cannabis
Program, qualifying students are allowed to utilize medical cannabis infused products while at school and school events.
Please contact the building principal for additional information. Discipline of a student for being administered a product
by a designated caregiver pursuant to this procedure is prohibited. The District may not deny a student attendance at a
school solely because he or she requires administration of the product during school hours.

Undesignated Medications - The school may maintain the following undesignated prescription medications for
emergency use: (1) Asthma medication; (2) Epinephrine injectors; (3) Opioid antagonists; and (4) Glucagon. No one,
including without limitation, parents/guardians of students, should rely on the school or district for the availability of
undesignated medication. This procedure does not guarantee the availability of undesignated medications. Students and
their parents/guardians should consult their own physician regarding these medication(s).

Emergency Aid to Students - Nothing in this policy shall prohibit any school employee from providing
emergency assistance to students, including administering medication.

26.  NON CUSTODIAL PARENT’S RIGHTS - It is the intention of the Princeton Elementary School District #115
to comply with both the laws and the decisions of the court system in child custody cases.  Therefore, parents with
custody of their children must furnish the school with court orders which prohibit the release of students to non-custodial
parents.  Custodial parents must present in writing that a clear and present danger exists for the school not to release a
student to a non-custodial parent if no court order exists.  Custodial parents are encouraged to immediately seek a court
order directing the school not to release a student to a non-custodial parent whenever such a clear and present danger
exists.  Without such a court order, the school cannot guarantee that such a release will not occur.  Non-custodial parents
have the right to information on grades and school progress, and this information will be provided if a request is made in



writing to the school by the non-custodial parent unless a court order indicates that this right has been refused.  In cases of
parental conflict, the school will contact the Sheriff’s office or other social agency as necessary to protect the interest of
the child.

27.  PARENT NOTICES required by the EVERY STUDENT SUCCEEDS ACT

I.   Teacher Qualifications - A parent/guardian may request, and the District will provide in a timely manner, the
professional qualifications of your student’s classroom teachers, including, at a minimum, whether:

a.          The teacher has met the State qualifications and licensing criteria for the grade levels and subject areas in
which the teacher provides instruction.

b.          The teacher is teaching under emergency or other provisional status.
c.          The teacher is teaching in the field of discipline of the certification of the teacher.
d.          Paraprofessionals provide services to the student and, if so, their qualifications.

II. Testing Transparency - The State and District requires students to take certain standardized tests. For additional
information, see handbook procedure 12:20. [1] A parent/guardian may request, and the District will provide in a timely
manner, information regarding student participation in any assessments mandated by law or District policy, which shall
include information on any applicable right you may have to opt your student out of such assessment.

III.   Annual Report Card - Each year, the District is required to disseminate an annual report card that includes
information on the District as a whole and each school served by the District, with aggregate and disaggregated
information for each required subgroup of students including: student achievement on academic assessments (designated
by category), graduation rates, district performance, teacher qualifications, and certain other information required by
federal law.  When available, this information will be placed on the District’s website at:
https://www.princeton115schools.org/

IV.  Parent & Family Engagement Compact

V.   Unsafe School Choice Option - The unsafe school choice option allows students to transfer to another District school
or to a public charter school within the District under certain circumstances. For additional information, see handbook
procedure 12:100.

VI. Student Privacy - Students have certain privacy protections under federal law. For additional information, see
handbook procedure 12.105.

VII.  English Learners -  The school offers opportunities for resident English Learners to achieve at high levels in
academic subjects and to meet the same challenging State standards that all children are expected to meet.  For additional
information, see handbook procedure 12:60.

VIII.  Homeless Students - For information on supports and services available to homeless students, see handbook
procedure 12:30.

For further information on any of the above matters, please contact the building principal.

28.   PERMISSION TO LEAVE SCHOOL - Permission to leave school before the close of the day may be obtained
only from the school office personnel upon presentation of a written excuse from home or written notice of a professional
appointment (dentist, doctor, etc.).  A student may not be excused from school to the custody of anyone except the legal
parent or guardian or representative of the same.

29.  PERSONAL BELONGINGS - Please have name tags or markings on clothing, gloves, boots, lunch boxes, and
lunch sacks.  Every year we have numerous articles that are unclaimed, and, if there were names on them, it would save
the parents the expense of replacing them.

https://www.princeton115schools.org/


30.  PERSONAL POSSESSIONS & WEAPONS OR TOY WEAPONS - Children should not bring electronic
devices or valuable possessions to school due to the potential for loss, damage, or theft.  This includes items of personal
value.  No trading cards of any kind should be brought to school.   No weapons, real or toy, may be brought to school or
on the bus.  This would include guns, knives, etc. Individuals who do have weapons at school are subject to penalties
including; suspension in or out of school, expulsion, loss of privileges, or other consequences as determined by the
principal or designee.

31. PEST MANAGEMENT / INSECTICIDE SAFETY DATA / PESTICIDE NOTICE- The Princeton
Elementary School District #115 Integrated Pest Management Plan has been prepared in accordance with the Public Act
91-0525 signed by Governor George Ryan on August 13, 1999.  This changes the requirements for structural pest control
inside all public school buildings.  Implementation of this act was August 1, 2000.

The Princeton Elementary School District #115 Material Safety Data Sheet has been prepared in accordance with the
OSHA Hazard Communication Standard (OSHA 29 CFR 1910.1200) for the respective school your child is attending.

Copies of the Integrated Pest Management Plan, as well as, the Material Data Safety Sheet are available at the
Administration Building, 506 E. Dover Rd., Princeton, Illinois, and in the school office..  These are available for your
inspection during normal hours (Monday-Friday 8:00-3:30, Phone:  815/875-3162) and during other times by special
arrangement.  We request that appointments be made with us to review such plans.

The district maintains a registry of parents/guardians of students who have registered to receive written or telephone
notification prior to the application of pesticides to school grounds.  To be added to the list, please contact:  PES Dist. 115,
Maintenance Director at 815/875-6417.  Notification will be given before application of the pesticide. Prior notice is not
required if there is imminent threat to health or property.

32.  PHYSICAL EDUCATION - Physical Education is required by the State of Illinois and is to be considered as any
other subject.  In accordance with the school codes, students may only be excused from physical education by a licensed
physician.  We do not have the facilities to permit a change of clothes or showers, so in the interest of the student’s health
and sanitary maintenance, students should have white gym socks.  In the interest of safety, and to prevent other students
from being injured by hard soles, heels, buckles, or other hardware attached to shoes and to assure the best footing
possible, gym shoes are required.  Parent requests that their child be excused from physical education may be honored,
providing it is not extensive or habitual.

33.  PLEDGE OF ALLEGIANCE - Each morning school starts by the students saying the Pledge of Allegiance to
the flag.  Parents not wishing their child to participate because of religious reasons should contact the school in writing.

34.  RECESS - It is most desirable and highly recommended that all students participate in a recess activity, as children
need a break from classroom routine.  Normally, it is assumed that if the child is healthy enough to attend school he is able
to participate in recess activity.  Should you feel that an unusual circumstance exists, please contact the school office for
consideration or special arrangements.  If it is requested that a student stay in from recess for an extended period of time, a
doctor’s excuse will be required. Students need consent of the duty teacher to be allowed back in the building during recess.

35.  SCHOOL OPERATIONS DURING A PANDEMIC OR OTHER HEALTH EMERGENCY - A
pandemic is a global outbreak of disease. Pandemics happen when a new virus emerges to infect individuals
and, because there is little to no pre-existing immunity against the new virus, it spreads sustainably.  Your
child’s school and district play an essential role, along with the local health department and emergency
management agencies, in protecting the public’s health and safety during a pandemic or other health emergency.

During a pandemic or other health emergency, you will be notified in a timely manner of all changes to the
school environment and schedule that impact your child. Please be assured that even if school is not physically
in session, it is the goal of the school and district to provide your child with the best educational opportunities



possible.

Additionally, please note the following:

1. All decisions regarding changes to the school environment and schedule, including a possible
interruption of in-person learning, will be made by the superintendent in consultation with and, if
necessary, at the direction of the Governor, Illinois Department of Public Health, local health
department, emergency management agencies, and/or Regional Office of Education.

2. Available learning opportunities may include remote and/or blended learning.  Blended learning may
require your child to attend school on a modified schedule.

3. Students will be expected to participate in blended and remote instruction as required by the school and
district.  Parents are responsible for assuring the participation of their child.  Students who do not
participate in blended or remote learning will be considered truant.

4. All school disciplinary rules remain in effect during the interruption of in-person learning. Students are
subject to discipline for disrupting the remote learning environment to the same extent that discipline
would be imposed for disruption of the traditional classroom.

5. Students and parents will be required to observe all public health and safety measures implemented by
the school and district in conjunction with state and local requirements.

6. During a pandemic or other health emergency, the school and district will ensure that educational
opportunities are available to all students.

7. School personnel will work closely with students with disabilities and other vulnerable student
populations to minimize the impact of any educational disruption.

8. Students who have a compromised immune system, live with an individual with a compromised immune
system, or have a medical condition that may impact their ability to attend school during a pandemic or
other public health emergency should contact school officials.

9. During a pandemic or other health emergency, teachers and school staff will receive additional training
on health and safety measures.

10. In accordance with school district or state mandates, the school may need to conduct a daily health
assessment of your child.  Parents and students will be notified of the exact assessment procedures if this
becomes necessary.

11. Parents should not send their child to school if their child exhibits any symptoms consistent with the
pandemic or other health emergency.

12. Please do not hesitate to contact school or district officials if you have any concerns regarding your
child’s education, health or safety.

36.  SEARCH AND SEIZURES - In order to maintain order, safety, and security in the schools, school authorities are
authorized to conduct reasonable searches of school property and equipment, as well as, of students and their personal
effects.  ”School authorities” includes school liaison police officers.



School Property and Equipment as well as Personal Effects Left There by Students - School authorities may
inspect and search school property and equipment owned or controlled by the school (such as, lockers, desks,
and parking lots), as well as personal effects left there by a student, without notice to or the consent of the
student.  Students have no reasonable expectation of privacy in these places or areas or in their personal effects
left there.

The building principal may request the assistance of law enforcement officials to conduct inspections and
searches of lockers, desks, parking lots, and other school property and equipment for illegal drugs, weapons, or
other illegal or dangerous substances or materials, including searches conducted through the use of specially
trained dogs.

Students Searches - School authorities may search a student and/or the student’s personal effects in the student’s
possession (such as, purses, wallets, knapsacks, book bags, lunch boxes, etc.) when there is a reasonable ground
for suspecting that the search will produce evidence the particular student has violated or is violating either the
law or the school or district’s student rules and policies.  The search will be conducted in a manner that is
reasonably related to its objective of the search and not excessively intrusive in light of the student’s age and
sex, and the nature of the infraction.

School officials may require a student to cooperate in an investigation if there is specific information about activity on the
student’s account on a social networking website that violates the school’s disciplinary rules or school district policy. In
the course of the investigation, the student may be required to share the content that is reported in order for the school to
make a factual determination. School officials may not request or require a student or his or her parent/guardian to
provide a password or other related account information to gain access to the student’s account or profile on a social
networking website.

Seizure of Property - If a search produces evidence that the student has violated or is violating either the law or
the school or district’s policies or rules, evidence may be seized and impounded by school authorities, and
disciplinary action may be taken.  When appropriate, evidence may be transferred to law enforcement
authorities.

Questioning of Students Suspected of Committing Criminal Activity - Before a law enforcement officer, school
resource officer, or other school security person detains and questions on school grounds a student under 18
years of age who is suspected of committing a criminal act, the building principal or designee will: (a) Notify or
attempt to notify the student’s parent/guardian and document the time and manner in writing; (b) Make
reasonable efforts to ensure the student’s parent/guardian is present during questioning or, if they are not
present, ensure that a school  employee (including, but not limited to, a social worker, psychologist, nurse,
guidance counselor, or any other mental health professional) is present during the questioning; and (c) If
practicable, make reasonable efforts to ensure that a law enforcement officer trained in promoting safe
interactions and communications with youth is present during the questioning.

37. SEX / VIOLENT OFFENDERS NOTIFICATION - State law requires schools to notify parents/guardians
during school registration or parent-teacher conferences that information about sex offenders and violent offenders against
youth is available to the public on the Ill. Dept. of State Police (ISP) website. The ISP website contains the following:

llinois Sex Offender Registry, www.isp.state.il.us/sor/
Illinois Murderer and Violent Offender Against Youth Registry, www.isp.state.il.us/cmvo/
Frequently Asked Questions Concerning Sex Offenders, www.isp.state.il.us/sor/faq.cfm

38.  SKATEBOARDING - No skateboarding is allowed on school property.

39. STUDENT BEHAVIOR: Prohibited Student Conduct -Students may be disciplined for gross disobedience

http://www.isp.state.il.us/sor/
http://www.isp.state.il.us/cmvo/
http://www.isp.state.il.us/sor/faq.cfm


or misconduct, including but not limited to the following:

1. Using, possessing, distributing, purchasing, selling or offering for sale tobacco or nicotine materials, including
electronic cigarettes, e-cigarettes, vapes, vape pens or other vaping related products.

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are under the influence
of an alcoholic beverage are not permitted to attend school or school functions and are treated as though they had
alcohol in their possession.

3. Using, possessing, distributing, purchasing, selling or offering for sale:
a. Any illegal drug, controlled substance, or cannabis (including marijuana, hashish, and medical cannabis unless the

student is authorized to be administered a medical cannabis infused product under Ashley’s Law).
b. Any anabolic steroid unless it is being administered in accordance with a physician’s or licensed practitioner’s

prescription.
c. Any performance-enhancing substance on the Illinois High School Association’s most current banned substance list

unless administered in accordance with a physician’s or licensed practitioner’s prescription.
d. Any prescription drug when not prescribed for the student by a physician or licensed practitioner, or when used in a

manner inconsistent with the prescription or prescribing physician’s or licensed practitioner’s instructions. The use
or possession of medical cannabis, even by a student for whom medical cannabis has been prescribed, is prohibited
unless the student is authorized to be administered a medical cannabis infused product under Ashley’s Law.

e. Any inhalant, regardless of whether it contains an illegal drug or controlled substance: (a) that a student believes is,
or represents to be capable of, causing intoxication, hallucination, excitement, or dulling of the brain or nervous
system; or (b) about which the student engaged in behavior that would lead a reasonable person to believe that the
student intended the inhalant to cause intoxication, hallucination, excitement, or dulling of the brain or nervous
system. The prohibition in this section does not apply to a student’s use of asthma or other legally prescribed
inhalant medications.

f. “Look-alike” or counterfeit drugs, including a substance that is not prohibited by this policy, but one: (a) that a
student believes to be, or represents to be, an illegal drug, controlled substance, or other substance that is prohibited
by this policy; or (b) about which a student engaged in behavior that would lead a reasonable person to believe that
the student expressly or impliedly represented to be an illegal drug, controlled substance or other substance that is
prohibited by this policy.

g. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or inject cannabis or controlled
substances into the body; and (b) grow, process, store, or conceal cannabis or controlled substances.

h. Any substance inhaled, injected, smoked, consumed or otherwise ingested or absorbed with the intention of causing
a physiological or psychological change in the body, including without limitation, pure caffeine in a tablet or
powdered form.

i. Students who are under the influence of any prohibited substance are not permitted to attend school or school
functions and are treated as though they have the prohibited substance, as applicable, in their possession.

4. Using, possessing, controlling or transferring a “weapon” or violating the procedures listed below under the
Weapons Prohibition section of this handbook procedure.

5. Using or possessing an electronic paging device.
6. Using a cellular telephone, smartphone, video recording device, personal digital assistant (PDA), or similar

electronic device in any manner that disrupts the educational environment or violates the rights of others,
including using the device to take photographs in locker rooms or bathrooms, cheat, or otherwise violate student
conduct rules. Prohibited conduct specifically includes, without limitation, creating and sending, sharing, viewing,
receiving or possessing an indecent visual depiction of oneself or another person through the use of a computer,
electronic communication device or cellular telephone, commonly known as “sexting.” Unless otherwise banned
under this policy or by the building principal, all cellular phones, smartphones and other electronic devices must
be kept powered-off and out-of-sight during the regular school day unless: (a) the supervising teacher grants
permission; (b) use of the device is provided in a student’s individualized education program (IEP); (c) it is used
during the student’s lunch period; or (d) it is needed in an emergency that threatens the safety of students, staff, or
other individuals..

7. Using or possessing a laser pointer unless under a staff member’s direct supervision and in the context of
instruction.

8. Disobeying rules of student conduct or directives from staff members or school officials. Examples of disobeying
staff directives include refusing a staff member’s request to stop, present school identification or submit to a
search.



9. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or receiving
help during an academic examination, altering report cards and wrongfully obtaining test copies or scores.

10. Engaging in bullying, hazing or any kind of aggressive behavior that does physical or psychological harm to a
staff person or another student or encouraging other students to engage in such behavior. Prohibited conduct
specifically includes, without limitation, any use of violence, intimidation, force, noise, coercion, threats, stalking,
harassment, sexual harassment, public humiliation, theft or destruction of property, retaliation, hazing, bullying,
bullying using a school computer or a school computer network or other comparable conduct.

11. Engaging in any sexual activity, including without limitation, offensive touching, sexual harassment, indecent
exposure (including mooning) and sexual assault.

12. Engaging in teen dating violence.
13. Causing or attempting to cause damage to, stealing, or attempting to steal, school property or another person’s

personal property.
14. Entering school property or a school facility without proper authorization.
15. In the absence of a reasonable belief that an emergency exists, calling emergency responders (calling 9-1-1);

signaling or setting off alarms or signals indicating the presence of an emergency; or indicating the presence of a
bomb or explosive device on school grounds, school bus or at any school activity.

16. Being absent without a recognized excuse.
17. Being involved with any public school fraternity, sorority, or secret society.
18. Being involved in a gang or engaging in gang-like activities, including displaying gang symbols or paraphernalia.
19. Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling, eavesdropping,

vandalism and hazing.
20. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects the school

environment, school operations, or an educational function, including but not limited to, conduct that may
reasonably be considered to: (a) be a threat or an attempted intimidation of a staff member; or (b) endanger the
health or safety of students, staff, or school property.

21. Making an explicit threat on an Internet website against a school employee, a student, or any school-related
personnel if the Internet website through which the threat was made is a site that was accessible within the school
at the time the threat was made or was available to third parties who worked or studied within the school grounds
at the time the threat was made, and the threat could be reasonably interpreted as threatening to the safety and
security of the threatened individual because of his or her duties or employment status or status as a student inside
the school.

22. Operating an unarmed aircraft system (AUS) or drone for any purpose on school grounds or at any school event
unless granted permission by the building principal.

For purposes of these rules, the term “possession” includes having control, custody, or care, currently or in the past, of an
object or substance, including situations in which the item is: (a) on the student’s person; (b) contained in another item
belonging to, or under the control of, the student, such as in the student’s clothing, backpack, or automobile; (c) in a
school’s student locker, desk, or other school property; (d) at any location on school property or at a school-sponsored
event; or (e) in the case of drugs and alcohol, substances ingested by the person.

Efforts, including the use of positive interventions and supports shall be made to deter students, while at school or a
school-related event, from engaging in aggressive behavior that may reasonably produce physical or psychological harm
to someone else.

No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the student’s
parent/guardian to administer or consent to the administration of psychotropic or psychostimulant medication to the
student.

When and Where Conduct Rules Apply -The grounds for disciplinary action also apply whenever the student’s
conduct is reasonably related to school or school activities, including but not limited to:

1. On, or within sight of, school grounds before, during, or after school hours or at any time;
2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears a reasonable



relationship to school;
3. Traveling to or from school or a school activity, function, or event; or
4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, school operations,

or an educational function, including but not limited to, conduct that may reasonably be considered to: (a) be a
threat or an attempted intimidation of a staff member; or (b) endanger the health or safety of students, staff, or
school property.

Disciplinary Measures - School officials shall limit the number and duration of expulsions and out-of-school
suspensions to the greatest extent practicable, and, where practicable and reasonable, shall consider forms of
non-exclusionary discipline before using out-of-school suspensions or expulsions. School personnel shall not advise or
encourage students to drop out of school voluntarily due to behavioral or academic difficulties. Potential disciplinary
measures include, without limitation, any of the following measures:

1. Notifying parents/guardians.
2. Disciplinary conference.
3. Withholding of privileges.
4. Temporary removal from the classroom.
5. Return of property or restitution for lost, stolen or damaged property.
6. In-school suspension.
7. After-school study or Saturday study provided the student’s parent/guardian has been notified. (If transportation

arrangements cannot be made in advance, an alternative disciplinary measure will be assigned to the student.)
8. Community service.
9. Seizure of contraband; confiscation and temporary retention of the personal property that was used to violate

school rules.
10. Suspension of bus riding privileges.
11. Suspension from school and all school activities for up to 10 days. A suspended student is prohibited from being

on school grounds.
12. Expulsion from school and all school activities for a definite time period not to exceed 2 calendar years. An

expelled student is prohibited from being on school grounds.
13. Transfer to an alternative program if the student is expelled or otherwise qualifies for transfer under State law.
14. Notifying juvenile authorities or other law enforcement whenever the conduct involves criminal activity, such as,

illegal drugs (controlled substances), “look-alikes,” alcohol or weapons or in other circumstances as authorized by
the reciprocal reporting agreement between the District and local law enforcement agencies.

The above list of disciplinary measures is a range of options that will not always be applicable in every case. In some
circumstances, it may not be possible to avoid suspending or expelling a student because behavioral interventions, other
than a suspension or expulsion, will not be appropriate and available, and the only reasonable and practical way to resolve
the threat and/or address the disruption is a suspension or expulsion.

Corporal Punishment - Corporal punishment is illegal and will not be used. Corporal punishment is defined as
slapping, paddling, or prolonged maintenance of students in physically painful positions, or intentional infliction of bodily
harm. Corporal punishment does not include reasonable force as needed to maintain safety for students, staff, or other
persons, or for the purpose of self-defense or defense of property.

Weapons Prohibition - A student who is determined to have brought one of the following objects to school, any
school-sponsored activity or event, or any activity or event that bears a reasonable relationship to school shall be expelled
for a period of not less than one year but not more than 2 calendar years:

A student who is determined to have brought one of the following objects to school, any school-sponsored activity or
event, or any activity or event that bears a reasonable relationship to school shall be expelled for a period of not less than
one year but not more than 2 calendar years:

(1) A firearm, meaning any gun, rifle, shotgun, weapon as defined by Section 921 of Title 18 of the Unites States Code,



firearm as defined in Section 1.1 of the Firearm Owners Identification Card Act, or firearm as defined in Section 24-1 of
the Criminal Code of 1961. The expulsion period may be modified by the superintendent, and the superintendent’s
determination may be modified by the board on a case-by-case basis.

(2) A knife, brass knuckles or other knuckle weapon regardless of its composition, a billy club, or any other object if used
or attempted to be used to cause bodily harm, including “look alikes” of any firearm as defined above.

The expulsion requirement may be modified by the superintendent, and the superintendent’s determination may be
modified by the board on a case-by-case basis.

Gang & Gang Activity Prohibited - “Gang” is defined as any group, club or organization of two or more persons
whose purposes include the commission of illegal acts. No student on or about school property or at any school activity or
whenever the student’s conduct is reasonably related to a school activity, shall: (1) wear, possess, use, distribute, display,
or sell any clothing, jewelry, paraphernalia or other items which reasonably could be regarded as gang symbols; commit
any act or omission, or use either verbal or non‐verbal gestures, or handshakes showing membership or affiliation in a
gang; or (2) use any speech or commit any act or omission in furtherance of the interest of any gang or gang activity,
including, but not limited to, soliciting others for membership in any gangs; (3) request any person to pay protection or
otherwise intimidate, harass or threaten any person; (4) commit any other illegal act or other violation of district policies,
(5) or incite other students to act with physical violence upon any other person.

Re-Engagement of Returning Students - The building principal or designee shall meet with a student returning to
school from an out-of-school suspension, expulsion or alternative school setting. The goal of this meeting shall be to
support the student’s ability to be successful in school following a period of exclusion and shall include an opportunity for
students who have been suspended to complete or make-up missed work for equivalent academic credit.

40. STUDENT COMMUNICABLE DISEASE GUIDELINE COMPLIANCE - All students are required to
comply with Board Policies and District Administrative Procedures implementing current regulations and non-regulatory
guidance of the Illinois State Board of Education, the Illinois Department of Public Health and other regulatory bodies of
the State of Illinois (“requirements”) regarding minimizing the risk of transmission of communicable diseases, including
but not limited to the transmission of COVID-19. Such requirements, which are subject to change, now include but are not
limited to the following:

(A) the wearing of face coverings (except where medically contraindicated as determined pursuant to a
physician’s note, in which case face shields shall be required if medically tolerated) sufficient to
materially impair the transmission of virus at all times while indoors within a school facility;

(B) the maintenance of adequate social distance (staying a minimum of six (6) feet apart from other
individuals) whenever practicable (and subject to the discretion of District Administration and Staff); and

(C) cooperation with the District Administration with regard to symptom screening, student temperature
checks, and student self-quarantining.

Failure to comply with the above requirements shall constitute gross disobedience or misconduct as an activity that
interferes with, disrupts, or adversely affects the school environment, school operations, and/or an educational function
endangering the health or safety of students or staff.

41. STUDENT RECORDS - A school student record is any writing or other recorded information concerning a
student and by which a student may be identified individually that is maintained by a school or at its direction or by a
school employee, regardless of how or where the information is stored, except for certain records kept in a staff member’s
sole possession; records maintained by law enforcement officers working in the school; video and other electronic
recordings (including electronic recordings made on school busses) that are created in part for law enforcement, security,
or safety reasons or purposes, though such electronic recordings may become a student record if the content is used for
disciplinary or special education purposes regarding a particular student.

The Family Educational Rights and Privacy Act (FERPA) and the Illinois Student Records Act afford
parents/guardians and students over 18 years of age (“eligible students”) certain rights with respect to the student’s school



records. They are:

1.The right to inspect and copy the student’s education records within 10 business days of the day the
District receives a request for access. The degree of access a student has to his or her records depends on the
student’s age. Students less than 18 years of age have the right to inspect and copy only their permanent record.
Students 18 years of age or older have access and copy rights to both permanent and temporary records. A
parent/guardian or student should submit to the building principal a written request that identifies the record(s) he or she
wishes to inspect. Within 10 business days, the building principal will make arrangements for access and notify the
parent/guardian or student of the time and place where the records may be inspected. In certain circumstances, the District
may request an additional 5 business days in which to grant access. The District charges $.35 per page for copying but no
one will be denied their right to copies of their records for inability to pay this cost.

These rights are denied to any person against whom an order of protection has been entered concerning the student.

2. The right to request the amendment of the student’s education records that the parent/ guardian or
eligible student believes are inaccurate, irrelevant, or improper. A parent/guardian or eligible student may ask
the District to amend a record that is believed to be inaccurate, irrelevant, or improper. Requests should be sent to
the building principal and should clearly identify the record the parent/guardian or eligible student wants changed
and the specific reason a change is being sought.

If the District decides not to amend the record, the District will notify the parent/guardian or eligible student of
the decision and advise him or her of their right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the parent/guardian or eligible student when
notified of the right to a hearing.

3. The right to permit disclosure of personally identifiable information contained in the student’s education
records, except to the extent that the FERPA or Illinois School Student Records Act authorizes disclosure without
consent. Disclosure without consent is permitted to school officials with legitimate educational or administrative interests.
A school official is a person employed by the District as an administrator, supervisor, instructor, or support staff member
(including health or medical staff and law enforcement unit personnel); a person serving on the School Board; a person or
company with whom the District has contracted to perform a special task (such as an attorney, auditor, medical consultant,
or therapist); or any parent/guardian or student serving on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing his or her tasks. A school official has a legitimate educational
interest if the official needs to review an education record in order to fulfill his or her professional responsibility.

Upon request, the District discloses education records without consent to officials of another school district in which a
student has enrolled or intends to enroll, as well as to any person as specifically required by State or federal law. Before
information is released to these individuals, the parents/guardians or eligible student will receive prior written notice of
the nature and substance of the information, and an opportunity to inspect, copy, and challenge such records.

Academic grades and references to expulsions or out-of-school suspensions cannot be challenged at the time a student’s
records are being forwarded to another school to which the student is transferring.

Disclosure is also permitted without consent to: any person for research, statistical reporting or planning, provided that no
student or parent/guardian can be identified; any person named in a court order; appropriate persons if the knowledge of
such information is necessary to protect the health or safety of the student or other persons; and juvenile authorities when
necessary for the discharge of their official duties who request information before adjudication of the student.

4. The right to a copy of any school student record proposed to be destroyed or deleted. The permanent
record is maintained for at least 60 years after the student transfers, graduates, or permanently withdraws. The temporary
record is maintained for at least 5 years after the student transfers, graduates, or permanently withdraws. Temporary
records that may be of assistance to a student with a disability who graduates or permanently withdraws, may, after 5
years, be transferred to the parent/guardian or to the student, if the student has succeeded to the rights of the
parent/guardian. Student temporary records are reviewed every 4 years or upon a student’s change in attendance centers,



whichever occurs first.

5. The right to prohibit the release of directory information. Throughout the school year, the District may
release directory information regarding students, limited to:

-Name / Address / Grade level /  Birth date and place

-Parent/guardian names, addresses, electronic mail addresses, and telephone numbers

-Photographs, videos, or digital images used for informational or news-related purposes (whether by a
media outlet or by the school) of a student participating in school or school-sponsored activities,
organizations, and athletics that have appeared in school publications, such as yearbooks, newspapers, or
sporting or fine arts programs

-Academic awards, degrees, and honors

- Information in relation to school-sponsored activities, organizations, and athletics

- Major field of study

- Period of attendance in school

Any parent/guardian or eligible student may prohibit the release of any or all of the above information by delivering a
written objection to the building principal within 30 days of the date of this notice.

6. The right contained in this statement: No person may condition the granting or withholding of any right,
privilege or benefits or make as a condition of employment, credit, or insurance the securing by any individual of
any information from a student’s temporary record which such individual may obtain through the exercise of any
right secured under State law.

7. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
District to comply with the requirements of FERPA.

The name and address of the Office that administers FERPA is:   Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW

Washington DC 20202-4605

42. STUDENT SERVICES - At any time, a parent is entitled to request an evaluation for special education services.
This request can be made in writing or by phone with the building level administrator. Soon after the initial request, the
school/district must decide if an evaluation is needed. If the evaluation is needed, the parent will be notified and asked to
provide consent for evaluation. The district must complete the evaluation and the report within 60 calendar days of the
date the district receives the written consent. The district must give a copy of the report to the parent. Should the district
determine that an evaluation is not needed, parents will be informed of how to obtain a copy of the Notice of Procedural
Safeguards – Rights of Parents of Students with Disabilities.

A. EXCEPTIONAL CHILDREN RIGHTS - Exceptional children shall enjoy the rights and privileges equal to
those of other children in the district.  Princeton Elementary School District #115 is a member of the BMP Co-op.
The BMP Co-op maintains a comprehensive program of special education and supportive services for all
exceptional children from ages three through twenty-one who reside within the district.

B. SPECIAL SERVICES AND OTHER PROGRAMS - Princeton Elementary District #115 offers special



education services, Learning Disabilities resource services, speech, occupational therapy and physical therapy,
Title I reading and math, early childhood education, and at-risk pre-kindergarten programs.  New students to the
district will receive speech screening unless prior screening results are available.  Any student may receive
screening upon request of parents, teachers, or certified speech therapists.

C. EDUCATION of CHILDREN with DISABILITIES -  It is the intent of the district to ensure that students who
are disabled within the definition of Section 504 of the Rehabilitation Act of 1973 or the Individuals with
Disabilities Education Act are identified, evaluated and provided with appropriate educational services.

The School provides a free appropriate public education in the least restrictive environment and necessary related
services to all children with disabilities enrolled in the school. The term “children with disabilities” means
children between ages 3 and the day before their 22nd birthday for whom it is determined that special education
services are needed.  It is the intent of the school to ensure that students with disabilities are identified, evaluated,
and provided with appropriate educational services.

A copy of the publication “Explanation of Procedural Safeguards Available to Parents of Students with
Disabilities” may be obtained from the school district office.

Students with disabilities who do not qualify for an individualized education program, as required by the federal
Individuals with Disabilities Education Act and implementing provisions of this Illinois law, may qualify for
services under Section 504 of the federal Rehabilitation Act of 1973 if the student (i) has a physical or mental
impairment that substantially limits one or more major life activities, (ii) has a record of a physical or mental
impairment, or (iii) is regarded as having a physical or mental impairment.

For further information, please contact:  Mandy Carr, Principal/PES Dist. 115 504 Coordinator, 815-875-6415
Logan Junior High School

D.ACCOMMODATING INDIVIDUALS WITH DISABILITIES -Individuals with disabilities will be provided
an opportunity to participate in all school-sponsored services, programs, or activities.  Individuals with disabilities
should notify the superintendent or building principal if they have a disability that will require special assistance
or services and, if so, what services are required. This notification should occur as far in advance as possible of
the school-sponsored function, program, or meeting.

E. RELATED SERVICE LOGS - For a child with an individualized education program (IEP), the school district
must create related service logs that record the type of related services administered under the child's IEP and the
minutes of each type of related service that has been administered.  The school will provide a child’s
parent/guardian a copy of the related service log at the annual review of the child's IEP and at any other time upon
request.

E. DISCIPLINE POLICY INVOLVING STUDENTS WITH SPECIAL NEEDS - In order to maintain the
highest professional standards and best practices in the use of behavioral interventions with students with
disabilities in this district and to preserve the dignity and privacy of such students, the following procedures will
be used with any student receiving special education and related services in the district who:

1.  Exhibits a pattern of behavior(s) related to his/her disability
2.  Is receiving services as indicated on the student’s Individual Education Program, and
3.  For which a Behavior Management Plan has been formulated on the IEP.

These procedures will also be used with any student receiving special education and related services in the district
when any emergency behavioral intervention is required to insure the safety and well being of the student, other
students, and/or staff.  A detailed copy of acceptable and unacceptable interventions and other policy procedures
can be obtained from the district office.



The district will provide a copy of this policy on the use of restrictive behavioral interventions to all parents or
guardians of students receiving special education or related services in the district within 15 days of the beginning
of each school year.  At the same time the district will inform those same students of the contents of this policy in
a manner appropriate for each student’s level of functioning.

Students with special needs who do not have a behavioral intervention plan: The district will provide a copy of
this policy on the use of restrictive behavioral interventions to all parents/guardians of students receiving special
education or related services in the district within 15 days of the adoption of district policy, upon the initial IEP
conference, and upon any IEP conference in which a Behavioral Management Plan is incorporated.  Annually the
district will inform those same students of the contents of this policy in a manner appropriate for each student’s
level of  functioning.

F. CHALLENGING PROCEDURES - Parents shall have the right to insert in their child’s school student
record a statement of reasonable length setting forth their position on any disputed information contained in that
record.  The school shall include a copy of such statement in any subsequent dissemination of the information in
dispute.  Parents shall have the right to challenge an entry exclusive of grades in the school student records on the
basis of accuracy, relevance, and/or propriety. The parent or a qualified student may request a challenge hearing
provided the request is made in writing to the proper school official.  The hearing request must state specifically
what entry is to be challenged.  Hearings may be for temporary or permanent records. The hearing format is as
follows:

1.  An initial informal conference with the parents, within 15 school days of receipt of the request for a
hearing.
2.  If the challenge is not resolved by the informal conference, formal procedures shall be initiated.

a. The school shall appoint a hearing officer, who shall not be employed in the attendance center
in which the student is enrolled.
b. The hearing officer shall conduct a hearing within a reasonable time, but no later than 15 days
after the informal conference, unless the parents and school officials agree upon an extension of
time.
c. The hearing office shall notify parents and school officials of the time and place of the hearing.
d. At the hearing each party shall have the rights outline the Act(See Art. 50-7, (b)(1) through (4).
e. A tape recorder or a court reporter shall make a verbatim record of the hearing.  Either party in
the event of an appeal of the hearing officer’s decision may prepare a typewritten transcript.
However, a typewritten transcript is not required in an appeal.
f.  The decision of the hearing shall be transmitted immediately to the parents and school district.
It shall be based solely on the information presented at the hearing and shall be one of the
following:

1. To retain the challenged contents of the student record,
2.  To remove the challenged contents of the student record, or
3.  To change, clarify or add to the challenged contents of the student record.

G. HOME AND HOSPITAL INSTRUCTION - A student who is absent from school, or whose physician,
physician assistant or licensed advance practice registered nurse anticipates his or her absence from school,
because of a medical condition may be eligible for instruction in the student’s home or hospital.

Appropriate educational services from qualified staff will begin no later than five school days after receiving a
written statement from a physician, physician assistant, or licensed advanced practice registered nurse.

Instructional or related services for a student receiving special education services will be determined by the
student’s individualized education program.

A student who is unable to attend school because of pregnancy will be provided home instruction, correspondence



courses, or other courses of instruction before (1) the birth of the child when the student’s physician, physician
assistant, or licensed advanced practice nurse indicates, in writing, that she is medically unable to attend regular
classroom instruction, and (2) for up to 3 months after the child’s birth or a miscarriage.

For information on home or hospital instruction, contact the building principal.

H. ACCESS TO STUDENT RECORDS Parents and their children are guaranteed access to all student
records maintained by the school system.  Parents and students desiring to see their records should request access
to the building principal.  Access will be granted within 15 school days.  School personnel will be available to
help interpret record contents.  Parents and students may: have copies of any portion of the record at their
expense; challenge the contents of the records; receive copies of records proposed to be destroyed, or challenge
information proposed to be transferred to another school district.  Access to student records without formal
written consent is limited to educational officials, parents whose children are under the age of 18, and students
unless subpoenaed or necessary for an emergency. The following has been designated as public information and
shall be released to the general public unless parents or the student request that it not be released: student name
and address, grade level, birth date and place, parents’ name and address, information or participation in
school-sponsored activities and athletics, and period of attendance in school.  Copies of the appropriate laws,
rules, and regulations on student records are on file with the building principal.  Questions regarding student
records should be addressed to the appropriate administrator. Concerns which cannot be resolved at the building
level will be forwarded to the Central Administrative Office by the school principal.

I. RELEASE OF INFORMATION Information may be released without parental consent in connection
with an emergency to appropriate persons if the knowledge of such information is necessary to protect the health
or safety of the student or other persons, provided that the parents are notified as soon as possible of the
information released, the date of the release, person, agency, or organization receiving the information, and
purpose of the release.

J. CURRICULUM REVIEW Curriculum content may contain certain topics/activities that a parent may
find objectionable, and the pupil shall not be required to take that portion of the course if the parent submits a
written objection (i.e.: recognizing and avoiding sexual abuse, activities/courses based on religious beliefs, sex
education/family life courses).  Parents may review textbooks and preview films/videos.  Please contact the
teacher or principal to schedule such a preview.

43.  TELEPHONE - The school telephone is to be used for emergencies only, and permission must be given by the
office.  After school plans should be made before the school day begins. Cell Phones: Possession and/or use of any
personal communication device (i.e. cell phones, iPods, smart watches, etc.) by a student on school property is prohibited
unless: (a) the supervising teacher grants permission, (b) use of the device is provided in a student’s IEP, or (c) it is needed
in an emergency that threatens the safety of students, staff, or other individuals.

44.   TITLE SERVICES - Title is a program that is funded through the federal government.  This program is designed
to help students that need supplementary help so they can be successful in the regular classroom.  Since the funds are
limited, only those with the most need will receive these services.  Parents of students involved in this program will be
contacted and will meet with the teachers who will explain the program and activities of the Title Program. Close parent
contact will be maintained throughout the school year. Parents will be involved in the planning, operation, and evaluation
of the Title Program.  All parents are encouraged to make suggestions and comments about this program and all programs
within the schools to their building principal. Equitable and comparable Title Services are provided in district schools
based on student needs and available Title funds.

45.  VISITORS - Parents are welcome and encouraged to visit school.  Advance arrangements should be made with the
classroom teacher to reduce any disruption.  Please check into the office when entering the building.

46.  WORK RELEASE FOR PARENT TEACHER CONFERENCES - The School Visitation Rights Act



permits employed parents and guardians, who are unable to meet with educators because of work conflict the right to an
allotment of time during the school year to attend the necessary educational or behavioral conferences at the school their
children attend.  The employee must consult with the employer to schedule the leave so as not to disrupt unduly the
operations of the employer.  This Act is only for those companies which employ fifty or more individuals.

**Schools are ever changing institutions; so, as the school year progresses, additions or alterations to this
handbook may be sent home with the students.  **

LINCOLN SCHOOL SUPPLEMENT TO THE HANDBOOK

We at Lincoln School are excited and look forward to providing the best possible education for each student.
We realize that you have a large investment in our school, your child.  With open communication between the
home and the school, it is our hope that each student will grow to their fullest potential and have his/her best
school year.



Should you have suggestions or recommendations, please contact our school office.

The Lincoln School telephone number is 815-875-1164.

Lincoln School Staff:
Mrs. Kylee Gutshall, Principal
Mrs. Lisa Fawcett, Secretary Mrs. Judy Bogatitus, Paraprofessional
Mrs. Connie Lind, Librarian Mrs. Denise Doan, Paraprofessional

Mrs. Beth Engelbrecht, Paraprofessional
Mr. Justin Fundell, Paraprofessional
Mrs. Sandy Rose, Paraprofessional

Mrs. Sara Clark, 4th grade Mrs. Lisa Randazzo, Paraprofessional
Mrs. Lexi Dennison, 4th grade Mrs. Gwyn Giaquinto, Paraprofessional
Mrs. Angela Kreofsky, 4 th grade Mrs. Jodee Zelenik, Paraprofessional
Mrs. Jana Nordstrom, 4th grade Mrs. Rina Jarosh, Paraprofessional
Mrs. Jaime Patterson, 4th grade Mrs. Heather Meyer, Paraprofessional
Mrs. Karin Cartwright, 3rd grade Ms. Tara Thompson, Paraprofessional
Mrs. Sherri Jones, 3rd grade Mrs. Jan Walters, Paraprofessional
Mrs. Stacie May, 3rd grade Mrs. Leasa Jeppson, Paraprofessional
Mrs. Samantha Quanstrom, 3rd grade
Mrs. Angie Thompson, 3 rd grade
Mrs. Deb Vrana, ELA/Math Support Teacher

Mrs. Connie Hartman, Resource Teacher
Mrs. Holly Kitchens, Resource Teacher
Mrs. Natalie Schafer, Resource Teacher
Mr. Eric Heider, Physical Education
Mrs. Christie Lucas, Art
Mrs. Karen Robinson, Music
Mrs. Cindy Smith, Reading Improvement
Mrs. Shelley Orwig, Reading Improvement (pm)
Mrs. Amy Rynkewicz, Counselor
Mrs. Amber Quinn, Speech Therapist
Ms. Annette Robbins, Custodian
Mrs. Sue Cater, School Nurse, 872-1951 or Mrs. Pat LeBahn 872-9741
Mr. Ron Heitmann, Transportation, 875-6417
Mrs. Lisa Clark, Food Service, 872-1182

DROPPING OFF YOUR CHILD AT SCHOOL

If you bring your child to school, we ask that you do not park on the south side of Marion Street, west of where
the playground fence begins.  This area is intended for drop-off and pick-up only.  We also ask that parents NOT
accompany their child onto the playground.  The supervisors need to supervise the children and not worry about
who the adults are on the playground.



PLAYGROUND RULES:

1) In the interest of safety and the welfare of all students, contact types of activities will not be permitted.
(For example: boxing, wrestling, tackle football, pushing, shoving, throwing articles not
designed to be thrown, or throwing balls with the intent to hit or hurt another student.)

2) Students must get permission from the adult supervisor on duty to retrieve playground equipment that
has left the playground or to leave the playground for any reason.

3) There shall be only one student on a swing at a time. Only those students who are swinging may be
inside the swing frame.  Students must swing forward and backward, not in rotation or sideways.

4) Snowballing or sliding on ice will not be permitted.

5) There shall be only one student at a time sliding down the slide.  Students must go down the slide and
walk up the steps.  They are to wait their turn, and after sliding, get off the slide quickly to make room
for the next one in line.

6) The teacher on duty will determine when the grounds are wet enough to merit staying on the blacktop.

7) Any problems or accidents that occur will be immediately directed to the supervisor on duty.

8) Students playing tag or chasing may not be on or near the playground equipment.

9) Playground balls may only be kicked in the field and not on the blacktop.

10) Students may not play next to the building or on the grass next to the building.

11) Students may not play on or near the bicycle rack or dumpster.

Consequences for disobeying these rules include, but are not limited to: verbal correction and loss of recess time
to be determined by the teacher based on the degree or serious nature of the misbehavior.











Annual Notice to Parents about Educational Technology
Vendors Under the Student Online Personal Protection Act

School districts throughout the State of Illinois contract with different educational technology vendors for
beneficial K-12 purposes such as providing personalized learning and innovative educational technologies, and
increasing efficiency in school operations.

Under Illinois’ Student Online Personal Protection Act, or SOPPA (105 ILCS 85/), educational technology
vendors and other entities that operate Internet websites, online services, online applications, or mobile
applications that are designed, marketed, and primarily used for K-12 school purposes are referred to in SOPPA
as operators. SOPPA is intended to ensure that student data collected by operators is protected, and it requires
those vendors, as well as school districts and the Illinois State Board of Education, to take a number of actions
to protect online student data.

Depending upon the particular educational technology being used, our District may need to collect different
types of student data, which is then shared with educational technology vendors through their online sites,
services, and/or applications. Under SOPPA, educational technology vendors are prohibited from selling or
renting a student’s information or from engaging in targeted advertising using a student’s information. Such
vendors may only disclose student data for K-12 school purposes and other limited purposes permitted under
the law.

In general terms, the types of student data that may be collected and shared include personally identifiable
information (PII) about students or information that can be linked to PII about students, such as:

● Basic identifying information, including student or parent/guardian name and student or
parent/guardian contact information, username/password, student ID number

● Demographic information
● Enrollment information
● Assessment data, grades, and transcripts
● Attendance and class schedule
● Academic/extracurricular activities
● Special indicators (e.g., disability information, English language learner, free/reduced meals or

homeless/foster care status)
● Conduct/behavioral data
● Health information
● Food purchases
● Transportation information
● In-application performance data
● Student-generated work
● Online communications
● Application metadata and application use statistics
● Permanent and temporary school student record information

Operators may collect and use student data only for K-12 purposes, which are purposes that aid in the
administration of school activities, such as:

● Instruction in the classroom or at home (including remote learning)
● Administrative activities
● Collaboration between students, school personnel, and/or parents/guardians
● Other activities that are for the use and benefit of the school district



SCHOOL ATTENDANCE QUESTIONS

Parents sometimes wonder about when to keep a child home from school.  The following are
valid reasons for school absence:
● Significant illness
● Family emergency
● Death in the immediate family
● Circumstances which cause you concern for the health or safety of your child.

Significant illness may include:
● Your child’s oral temperature exceeds 100 degrees, or is 1-2 degrees above the child’s

normal temperature.  A child with a fever should remain at home for 24 hours after the
temperature returns to normal.

● Your child vomits or has diarrhea and continues with these symptoms.  A child with these
conditions should also remain at home 24 hours after the symptoms are gone.

● Your child shows signs of upper respiratory infection (cold symptoms) serious enough to
interfere with the child’s ability to learn.

● If your child complains of severe, persistent pain they should be evaluated by your family
doctor.

● If there are signs of conjunctivitis or pinkeye (matter in one or both eyes, redness and
itching, crusts on eyelids) the child should be evaluated by your doctor.

● A skin rash or open sore should be evaluated by your doctor.
● If there are signs of lice (nits in the hair, itching scalp), the child should be evaluated by

the school nurse.  Please call the nurse any time you suspect a problem with head
lice. A non-pesticide treatment that is safe and effective is Lice B Gone, available at the
Princeton Pharmacy, 610 North Main Street, Princeton, IL.

If you have problems getting your child to attend school, or your child is frequently tardy,
please call the school.  We have personnel who are able to work with you and your child.  Like
you, we want your child to have a positive and successful educational experience.

Susan Cater, R.N.
School Nurse
815-872-1951 – Please leave a message if there is no answer, or call Jefferson School at
815-875-4417 if the matter is urgent.

Pat Lebahn, R.N.
School Nurse
Douglas / Lincoln Schools – 815-872-9741



Acknowledgement of Risks Regarding COVID-19

I acknowledge that I am aware that COVID-19 is extremely contagious and is currently
believed to spread mainly from person-to-person contact. While rules, guidance, and personal
discipline may reduce this risk, the risk of serious illness and death does exist. I acknowledge
that the district cannot completely mitigate the transfer of communicable diseases like
COVID-19 to my child (“the student”).

I understand that the school district expects students to follow local, state, and federal public
health guidance while on district property. I agree that my student shall be respectful of other
students, faculty, administrators, and the campus community by wearing a protective face
covering at all times as required while indoors except when otherwise directed by school
personnel, practicing social distancing, washing hands regularly, and following guidance of the
United States Centers for Disease Control and Illinois Department of Public Health for slowing
the spread of the COVID-19 virus. I agree to monitor my student for the development of
COVID-19 symptoms, to not send my student to school if he/she is exhibiting symptoms, and to
notify the district administration if I have reason to believe the student has been exposed to a
person known to have tested positive for COVID-19. I have read this document in its entirety
and fully understand its contents.




